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Ob OTAEJIE
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1 O0mne noaokeHus

1.1 Otnen wnopmuposanus Ttpyna (maiee — OHT, otmen) sBisiercs
CTPYKTYPHBIM IoJpa3je/ieHneM DHHAHCOBO-9KOHOMHUYECKOro yrpaBlieHus (nanee
— ®DY) deaeparbHOro rocyrapcTBeHHOTO GHOIKETHOTO 0B6PA30BATENLHOTO
Y4PeRAEHHA BbICLIEro 00pa3oBanus «OpoBCKUi rocy1apeTBEHHbIH YHHBEPCHTET
umenn N.C. Typrenesa» (nanee — OI'Y um. U.C. Typrenesa).

1.2 Obnacteto nestensroctn OHT siBaseTcs OpraHu3allis HOPMHPOBAHMUS
TpyZa, 000CHOBaHHe, pa3paboTka HOPMATHBHON Ga3bl 10 HOPMHUPOBAHHIO TPYIA K
paenperne B OI'Y um. M.C. TypreHesa 0GOCHOBaHHBIX HOPM Tpyda IO
Pa3IMYHBIM BHUAAM YCIyT, paboT ((yHKLMI) B COOTBETCTBHM C JOCTHIHYTHIM
VPOBHEM OpraHH3alHu NpOU3BOACTBA H TpyHaa, KOHTPOJIE 34 NpHMEHCHHEM HOPM
TpyJa.

.3 OHT co3naetcs, peopranusyercs U TMKBUIAHPYETCS TPUKA30M PEKTOpa
OI'Y um. U.C. Typrenesa.

1.4 OOuee pykoBOACTBO, KOOPAMHALMIO M  TEeKyIMil KOHTPOMb
nesirepHocTH OHT ocyiectsaser nadatpuuk GV '

1.5 Henocpeactennoe pykoBoacTso mestensHocThio OHT ocyiecTsiser
HauatbHUK ordena. Hauampuux OHT Ha3HAYaeTcsi Ha [JOMKHOCTh U
ocBoOOK1aeTcs OT Hee mpukasom pektopa OI'Y um: W.C. Typretesa no
MpeaCTaB/IeHHUIO HavyaapHuka OOV,

1.6 Tlpu BpemeHHoMm oTcyTcTBUM HavanbHuka OHT ucnonnenue ero
00s3aHHOCTEH BO37araeTcsi Ha MO, NPEAIOKEHHOe HavanbHukoM ODY u
YTBEPKACHHOE pacnopsaauTeapHbIM JoKkyMeHToM o OI'Y um. U.C. Typrenesa.

1.7 Havansuuxk OHT pomkeH wuMeTs Bbiciiee mnpodheccHoHaIbHOE -
obpazoBaHue Mo cneuHaabHocTH «[OcynapeTBennoe W MYHHUHIAILHOC
yrpaBieHne», «MeHeKMeHT», «YIpaBleH e NepCoHATOM» U CTaK paboThl He



MeHee 3 JIeT MM BbICLIee NPodeccHoHanbHOe 00pa3oBaHUe U JOTOTHUTEIHOE
npodeccioHanbHoe  00pasoBaHHe B O6GNACTH  rOCYJAapCTBEHHOTO W
MYHHLMITAJTbHOTO YIIPaBICHHUS, MEHE/UKMEHTa U YKOHOMUKH M CTaxk paboThl He
MeHee 3 JierT.

1.8 B cBoeit nearensnoctn OHT pykoBoncTByeTest:

- Koncrurynueit Poccuiickoit  ®enepanun, 3axkoHamu Poccuiickoii
Denepanuuy;

- Tpynosbim kKonekcom Pocentickoii ®emeparm;

- HOpMaruBHBIMM  akTamu  Ilpesumenta Poccuiickoit  Memepanuy,
[IpaButenscTBa Poccuiickoii Denepaunm, MunucrepcTB M BenoMcTB Poccuiickoii
®eziepanuy, a TAKKEe METOAMYECKMMH MaTepPHANAMH IO BOIPOCAM, OTHOCAIIUMCS
K kommereHuun OHT, B ToM wuncne aeiicTBYIOIMMH — MeXOTpacieBbIMH,
OTPacJ€BbIMH ~ HOPMATHBHBIMH M METOJMYECKMMH  MaTepHaJaMd  TI0
HOPMHPOBAHHIO  TpPyJda,  YTBEPKIACHHBIMU GenepanbHBIME  OpraHamu
HCIIOTHUTE/IPHOH BIACTH, Ha KOTOPBIE BO3TOKEHO yIpAaBIeHNE, PeryTHPOBAHHE 1
KOOpIMHALIMA NeATEIbHOCTH B COOTBETCTBYIOIIUX OTPAC/ISIX SKOHOMUKH;

- YcraBom OI'BOY BO «OprnoBckuii rocyaapcTBeHHbIH YHUBEPCUTET
umenu U.C. Typrenesay;

- KonnexTuBHBIM 10T0BOpOM;

- [IpaBuiamu BHYTPEHHEro TPYAOBOIO pacnopsiaka ory
uM. M.C. Typrenesa;

- IPUKa3aMH U pacropsKeHUAMH PeKTOpa YHUBEPCUTETA;

- cragaapramu 'OCT P CO cepun 9000;

- Muccueii, Bunennem, Llensmu, Konnenmuei, Joxtpunoit u Ilonutuxoii
OI'BOY  BO  «OpnoBckmif  rOCYJAapCTBEHHEIM — YHHBEPCHTET — HMeEHH
H.C. TypreneBa» B 06acTyi KauecTBa; |

- IIporpammoit (cTparerueit) pa3BuTHs YHUBEPCUTETA,

- Lensmu OHT B o6nactu xayecTsa.

- HacTosAuM Ilonoxenuem;

2 OcnoBHbBIe 32124l

2l OCHOBHLIM BUTIOM ,[{eHTeILBHOCTH ocyuiectsiasgemoit OHT, smrsercs
OpraHH3alHsi paboThI 10 HOPMUPOBAHHIO TPyJa: 060CHOBAHHUE U pa3paboTKa HOPM
Tpyaa B OI'Y um. U.C. Typresesa, ux BHEIpEHHE, 3aMeHa U IIEPECMOTP, KOHTPOJIb
3a MPUMEHEHHEM HOPM Tpya.

2.2 K ocuosubM 3a1agam OHT otHocsTCSI:

- OpraHU3alOHHO-METOAHYECKOe ODecIIeYeHne CO3aHusl, MOoAaep/KaHus |
MOCTOSIHHOIO coBepuieHcTBoBanuss B OI'Y wmm. UM.C. Typrenesa cucTeMsl
HOPMUPOBaHUS TPYAa;

. = p&BPaOOTKa HH(prl\daHHO.HHO AHATTUTH Y EeCKUX MaTepHHHOR " JT(')KE-\JTBH"HX
HOPMATHUBHBIX JOKYMEHTOB II0 BONpOCAM HOPMUpOBaHUS Tpyaa B OI'Y
uM. M.C. Typrenesa;
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- OCYHICCTBIICHHE KOHTpOIs 3a BBeAeHHBIMM B OI'Y um. U.C. Typrenespa
HOpMaTHBaMH ¥ HOPMaMH TPy/ia ¢ LETbIO UX aKTyaTH3allHy;

- COCTABJICHHE OTYETHOCTH 110 HOPMHPOBAHHUIO TPY/a;

- OKa3aHWMe KOHCYJbTATHBHOM M IpPaKTHYeCKOH IOMOLIHM paboTHHKaM
CTPYKTYpHBIX nozpaszenenuit OI'Y um. U.C. Typrenesa no BOIIpOCaM, BXOJISIIUM
B KomrieteHuuo OHT.

2.3 Ilpu peammsauuu cBoux 3agay OHT cocTaBiser (uHaHCOBO-
9KOHOMHYECKHE NOKYMEHTBI, Y4acTBYeT B pa3paboTKe JIOKATbHBIX METOINYECKHX,
HOPMATHBHEIX M MH(QOPMALMOHHEIX MAaTepPHAIOB, IPHMEHSCMBIX B JIeATeNBHOCTH
OI'Y um. N.C. Typrenesa, YJacTBY€T B COCTaBICHUU CTATUCTUYECKOH OTYETHOCTH
OI'Y um. WM.C. Typrenesa, wucHomuser nopy4yeHust pykoBojactsa OI'Y
uM. W.C. Typrenesa, pemenus Yuenoro CoBera, Kacarowmecss BONpOCOB,
OTHOCSAIINUXCSA K KomriereHuuu OHT.

3 OyHKUHH

3.1 PaspaGateiBaeT  JOKaIBHBIE METOJMYECKHEe, HOPMATHUBHBIE U
HHQOPMAllMOHHEIE  JIOKYMEHTBI,  KACAIOLIHEecs BOIIPOCOB  OpraHu3alyuu
HOPMHpOBAaHHA TpyHa, B TOM WYHCIe TOPSAKA IPOBELEHHS pabotr 1o
HOPMHpOBAaHMIO ~ Tpyja, cOopa HCXOAHOH uH(OpManuH, ONpEeneNeHus U
(bopmanH3alMK pacyeToB HOpM U HOPMaTHBOB, yCTaHOBICHHMS, anmpobaruy,
YTIBEpPKIACHHA W BBeJACHUSA B neicteue B OI'Y um. U.C. Typrenesa Hopm u
HOPMAaTHBOB II0 TPy Y.

3.2 OcymuiecTBisieT MIaHUPOBAHHE paboT 1o HOpMHpOBaHMIO Tpyxa B
CTPYKTYPHbIX nofpasnenenusx u puananax OI'Y um. U.C. Typreuesa.

3.3 OKa3sbIBaeT METOAMYECKYIO U KOHCYJIbTATHBHYIO TIOMOIIb CTPYKTYPHBIM
noapasnenenuaM u ¢punuantam OI'V um. W.C. Typrenesa mo HaIlpaBJIeHUAM
ACATENBHOCTH, BXOASIIUM B KoMrieteHIo OHT.

3.4 PaspabatbiBaeT NpOEKTHI [IPHKA30B, pacNOpsUKEHHH II0 BOIpocam
OpraHu3allii HopMUpoBaHKs Tpyaa B OI'Y um. U.C. Typrenesa.

3.5 PaspabarbiBaeT 060CHOBaHHBIE HOPMBI M HOPMATHBEI MO TpYAY:
OCYIIECTBIACT MOATOTOBKY K pa3paboTKe HOPMATHBHBIX Marepuanos, c6op

HCXOIHBIX TAHHBIX M HX MpeJBAPUTENIbHBIH aHaIK3, MaTeMaTHKO-CTaTHCTHYECKYIO
" 06paGoTKy M- .BBIBOI HOPDMATHBHBIX  GOpMys,  pacder TIIOTIPABOYHEIX
KO3 QUIIHEHTOB. U KOPPEKTHPOBKY - HOPMAaTHBHBIX  (GopMyn, odopmieHue,
anpodauuro, 10paboTKy 10 pe3yIbTaTam anpodaiu, MOAroTOBKY OKOHYATE bHOMN
peaKiuy HOPMATHBHBIX JJOKYMEHTOB,

3.6 Ocy1lecTBIMeT KOHTPONb 3a YCTAHOBIEHUEM H BBeACHHEM B JelcTere
HOPM ¥ HOpMATHBOB IO TPy.y, 3a MX anpobalueil U BHeApeHHeM ‘B CTPYKTYPHBIX
noxpasaeneHnax u pummanax OI'Y um. U.C. Typreuesa.

' 3.7 IlpoBOaHT cHCTeMAaTHUeCKMil . aHamu? W MPOREPKY NeHCTBYIOUINX B
CTPYKTYPHBIX noapazneneHusx u ¢uauarax OI'Y um. U.C. TypreneBa nopm u
HOpPMAaTHBOB 10 TPy1y, IPH HEOOXOIMMOCTH OCYIIECTBIAET HX IIEPECMOTP MJIH

vis g
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3aMeHy.

3.8 O0ecrneunBaer NOHUCK U cOop HeoOXOmUMOM s Ooprasu3aiun
HCTIONMHEHHA  rocTaBieHHbIX nepen OHT 3amad  HOpMAaTWUBHO-NPaBOBOM W
CIIPaBOYHOH MH(OPMALIHH.

3.9 PaspabaTeIBaeT npesioxKeH s 10 IPHMEHEHUIO CPe/ICTB KOMITBIOTEPHOH
OPI'TEeXHUKH B OPTraHU3aLUK IPOLlecca HOPMUPOBAHHUS TPYA.

3.10  OcymiecTBisieT  OKyMEHTALHOHHOE ObecredeHue IIPOLIECCOB,
CBASAHHBIX ~ C  OpPraHM3alMed  HOPMHUPOBAHMS  TPyAa B  CTPYKTYDPHBIX
noapaszenenusx u punuanax OI'Y um. U.C. Typrenesa.

3.11 Y4acTByer B cocTaBeHu (GMHAHCOBOM M CTATHCTHYECKON OTYCTHOCTH
OI'Y mm. W.C. TypreHesa, mnpencrasiser PYKOBOJICTBY  HEOOXOUMbIe
AQHAJIMTUYECKHE U CTATUCTHYECKHE aHHBIE.,

3.12  W3yuaeT mNONOXKHUTETBHBIH  OMBIT APYyTHX  00pa3oBaTeNbHbIX
yYpekAeHHH  BbICIIero olpaszoBanus Poccuiickoit  Mexepauun B cohepe,
oTHocsweMcs Kk komnerenmuu OHT.

3.13 VuacTtByeT B pa3paGoTKe JTOKaIbHBIX METOUYECKUX, HOPMATHBHBIX U
MHQOPMALMOHHBIX  MaTEPHANIOB, HCIONB3yeMbIX NP TPOTrHO3UPOBAHMU U
Ni1anuposanny nesrensHoct OI'Y um. U.C. Typrenesa.

3.14 Tlpuaumaer ywacTHe B NpPOBEJECHHH CEMHHAPOB-COBELIAHUH
pabOTHHKOB (PUHAHCOBO-9KOHOMUUECKOro 610ka OI'Y um. W.C. Typrenesa 1o
HalpaBICHUAM, BXOIAILUM B KomrreTeHuuo OHT.

3.15  OcyuiecTBnseT MOHMTOPMHI pYKOBOASINX M HOPMaTHBHBIX
JIOKMEHTOB B 00.1aCTH HOPMHUPOBAHHS TPY/a, H3AAaBAEMbIX 3aKOHONATENLHEIMY 1
HCIIOTHUTCIBHBIMU  OopraHamu  Poccuiickoit ®epepauyy, ¢ 1enblo BHECEHHS
COOTBETCTBYIOIINX H3MEHEHHH B JIOKaJbHBIE HOPMATHBHBIE JOKyMeHTH OI'Y
uM. 11.C. Typrenesa.

3.16 Cocrapnser 1o PacIOpsLKEHUIO PYKOBOZCTBa ory
uM. M.C. TypreHeBa pasnuysble 3KOHOMHYECKHE 000CHOBaHUS, MOATOTABINBAET
CIPaBKH, pacueThl, BEAET MOArOTOBKY IOKYMEHTAIMH JUIsl BeeHHUS MepelHcKH ¢
(heZiepanbHBIME OpPraHaMM M HHBIMH OpraHM3AHAMH IO BOIpOcaM TeKyluei
mesrensHocTH OI'Y mm. U.C. Typrenesa B cdepe, oTHOCSmIEHCS K KOMITETEHITHH
OHT.

3.17 CocraBnsieT 0TYETHOCTE 110 HOPMHPOBAHHIO Tpyza.

3.18 OcyutecTBnser uHble GYHKLUMH B YCTAHOBIEHHOMH cthepe nesTenbHOCTH
B COOTBETCTBMM C 3aKkoHOZaTenbcTBOM Poccuiickoit ®emepanmu u VYcrasom
OPI'BOY - BO . «OpnoBekuil  rocynapcTBEHHbIH YHHUBEPCUTET  HMEHH
N.C. Typrenesay. : ¥ ' '

4 OpranusauuoHHasi CTPYKTYPa W OPraHu3anus padoTel

4.1 Crpykrypa u mrarnas uncnensocts OHT, ¢ ydeToM 3amad ofpema -
paboT, dopmupyetcs HauamsHuKOM PV H yTBepiKnaeTcs pektopom OI'Y mum.
HN.C. Typrenesa. :



4.2 JlomxHoctHble suua OHT  MCOOMHSIOT CBOM  OOS3aHHOCTH B
COOTBETCTBUM € [JO/UKHOCTHBIMH WHCTPYKLHMSIMH, YTBEpKIA€MBIMU COIJIACHO
YCTaHOBJIEHHOMY TOPSIAKY.

4.3 OTBETCTBEHHOCTb 3@ BBIMONHEHHE BO3IOKEHHBIX 3a7a4 M PeaTH3almio
yHKUMit HeceT HavanpHuK OHT.

4.4 Bce corpyanuku OHT HecyT orBeTCTBEHHOCTD 3a:

- BBINOJHeHHe  TpeOOBaHUN  KOH(QUICHLMANBLHOCTH  HH(OPMALUH,
nonydenHon B OI'Y um. M.C. Typremesa B paMkax oOCYIIeCTBICHMS
PO eCCHOHANBHOM JIeATeNIbHOCTH, BKIIOYAs HepacnpoCTpPaHEeHHe MePCOHATbHBIX
JIaHHBIX COTPYIHHUKOB;

- CBOCBPEMEHHOCTb M [IOCTOBEPHOCTH JOKYMEHTOB M MH(pOpMAaLMH,
npeacrasisieMeix OHT;

- COXPaHHOCTb JIOKYMEHTOB, 0Opa3yIOLIUXCsl B pe3yibTaTe AesTelbHOCTH
OHT:

- COOJIOJeHME MPaBU1 M HOPM OXPaHbl TpyAa M [POTHBOIOXKAPHOI
0e30macHOCTH;

- cobmonenne IlpaBun BHyTpeHHero TpyaoBoro pacrnopsmka OI'Y
uM. .C. TypreHesa, cocTosiHUE TPYI0BOI AUCUUITIHHEL

- coxpaHHocTh umymectBa OI'Y um. W.C. Typrenesa, B Tom umcie
NPEIOCTABACHHOIO /I HCIIOJIHEHHS JODKHOCTHBIX 00S3aHHOCTE}!.

S Ilepeuenn 10KYMeHTOB, 3anuceii H AAHHBIX 110 KAYECTBY

[lepeuenp nOKyMeHTOB, 3amnuceil i JaHHbIX 110 kayecTBy OHT:

- HomeHKaTypa fest cTpyKTypHOTo noapasieeHus;

-ITOI'Y 74-01-21-2023 «OF oTzene HOPMUPOBAHHUS TPYIa»;

- JO/KHOCTHBIE HHCTPYKLHHU TIepCOHAa;

- r1ad padotel OHT;

- oTyet o padore OHT;

- INepevyeHb HOPMATHBHOH M TEXHHYECKOH MOKYMEHTAlMH M COOCTBEHHO
JOKYMEHTALHS;

- epevyeHb 000pY10BaHHS;

" - [IepevyeHb UCIT0JIb3YEeMOr0 JIHLEH3HOHHOTO nporpawmnoro obecreyeHus;
- mepeyeHb BMOB 3amucell M JAHHBIX 10 Ka4ecTRy, COOCTBBHHO 3anucu u
IlaHHblE;

- Muccus, BH,rIeHHe llem Konuenus, I[ompHHa [Tonutuka CDTBOV BO
«OpsioBekuii rocynapersentsiii yuusepentet nmenn U.C. Typrenesa» B o61acTH
KayecTBa;

- llenu OHT B o0nacTu kauecTna;

pe3yabTaTbl BHYTPEHHHX M BHeWHHUX ayauToB CMK, nposeneHHbIX B
CTPYKTYPHOM  [OApA3Je/eHHH, W  BBIMOJHEHMS  KOPPEKTHPYIOLMX M
MpeLyNpesKIaloIMX AefiCTBHil. :

h



6 Bzanmoornomenusn. Cesizu

6.1 OHT mnpuHMMaeT K HCHOJHEHHIO B YacTH, Kacalolleics ero
ACATEIIBHOCTH, BCE NPUKa3bl U pacniopsikeHus mo OI'Y um. U.C. Typrenesa.

6.2 OHT B3aumoeiicTByer c:

- JIeKaHaMH (DaKyJIbTeTOB, JUPEKTOPAMH HHCTUTYTOB U bunuanos OI'Y
M. M.C. Typrenena;

- 3aBeJlIOLIUMHU Kadeapamu;

- PYKOBOJIUTEIISIMH CTPYKTYPHBIX 1o/ipas3ieneHui ory
M. 11.C. Typrenena;

- ipenofasatesiMu u corpyaaukamu OI'Y um. U.C. Typrenesa;

- OOIECTBEHHBIMU OPraHU3aAIHSIMH, ACHCTBYIOLIMMH B YHHBEPCHTETE.

COI'JTACOBAHO:

Havansuux YKCP . H. Topraues
Havansuuk ITY . 1. Eparosa
Hupexrop LIIMK A. ©. Kynakos
Haganpauk OOV T. B. Ilpoxoruna

Haganeaux OHT e b T. A. Xuxopesa
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