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1 OOumue moJioKeHHud

1.1 YnpaBneHne cOnpoBOXKASHHS JOTOBOPOB H 3aKyIOK (Hajee - YTpasie-
HMe€) ABJISAETCS CTPYKTYPHBIM noppaszaeneHueM DenepalsHOro rocyaapcTBeHHOrO
610 IKeTHOr0 06pa30BaTeNIbHOTO YUPEXkKAeHUS BhIcIIero oopazosanus « OpiIoBCKUH
rocynapcreennsiit Yuausepcuter umenu U.C. Typrenesa» (manee — OI'Y um. N.C.
TypreHneBa, YHUBEPCUTET).

1.2 OGnacThiO IEATENBHOCTH YTIPaBICHHUs SBIISIETCS OCYIIESCTBICHUE 3aKy-
TIOYHOH NeSTeNbHOCTH [UIS HYI YHHUBEPCUTETA U 3aKIIOUeHHe JOr0BOPOB C (u-
3MYECKUMH ¥ IOPUAMIECKUMHE JIMLAMU Ha OKa3aHHe YHHUBEPCUTETOM IUIaTHBIX 00-
pa3oBaTENbHBIX YCIIYT.

1.3 OOmiee pyKOBOACTBO YTIPaBICHHUEM OCYILECTBIAET TUPEKTOP Jemnapra-
MEHTa yNpaBJIeHUs JellaMd U KOHKYPCHBIX IpOLeAyp (majee - JeNapTaMeHT).
OrnepaTiBHOE PyKOBOJCTBO OCYLIECTB/IACT HAYIbHHUK Y IPaBICHHUSL.

1.4 PykoBoauTenb YTIpaBieHUs Ha3HA4aeTCs Ha JNOJDKHOCTb M OCBOOOXKAa-

eTcsl OT Hee IIPHUKa30M PeKTopa I10 IPeAoKEeHHIO AUPEKTOpa JerapTaMeHTa.
1.5 PyKoBOAUTENb CTPYKTYPHOTO [OApa3feIeHUs NOIKEH HMETh BhICIIee 00paso-
BAaHHUE 110 OJJHOMY U3 CJIEAYIOLIMX HalpaBiIeHUN MOAroTOBKH: "I'0Cy1apCTBEHHOE
¥ MyHMIUNAJIbHOE yrpasienue", "YpaBlieHne nepcoHaIoM" ¥ UMeTh o0mmi me-
JarorH4YecKui cTak paboTBl He MEHE IIATH JIeT, MM HMETh BhICIIee o0pasoBaHue
U JIOIOJIHUTENBHOE MpOoQecCHOHANTbHOe 00pa3oBaHHe B cdepe 3aKyNOK M OIBIT
IIPaKTUYECKOM paboThl HE MEHee IIATH JIeT B cdepe 3aKynoK, B TOM YHCIIe Ha PYy-
KOBO/AIIMX JOJDKHOCTSX HE MEHEE ABYX JIET.

1.6 YnpaBieHue co3qaeTcs, PEOPraHu3yeTCss M JMKBUIUPYETCS IMPUKa30M

pekropa OI'Y um. U.C. Typrenesa.



1.7 B cBoeli fesITeNbHOCTH YIIpaBlIeHue PyKOBOCTBY€ETCS:

- IEWCTBYIOIIUM 3aKOHONATEIBCTBOM U IPYTUMHU IIPaBOBBIMH HOPMATHBHEI-
mu akTamu Poccutickoii @eneparyu, kacarommmucs chepbl 06pazoBanus U chepsl
3aKyIOK, PErIaMEHTUPYIOIIUMH 00pa30BaTeNIbHYI0, HayYHYIO, IIPOU3BOICTBEHHO-
XO3SHMCTBEHHYIO U (DMHAHCOBO-3KOHOMHMYECKYIO JESTENbHOCTh 00pa3oBaTebHBIX
YUpExKIeHUH;

- NPUOPUTETHBIMU HAIPaBIEHUSIMH pa3BUTUS OOpa30BaTENbHOM CHCTEMBI
Poccuiickont @enepannu, [Tporpammoii pazsutus OI'Y umenu U.C. TypreHesa;

- Yerasom OI'Y umenn U.C. Typrenesa,

- nokanbHBIMU HOopMaTuBHBIMEU akTamu OI'Y umenu U.C. Typrenesa, npu-
Ka3aMU U paclOpsHKEHUSIMU peKTopa Y HUBEPCUTETA,

- OCHOBaMHM TI'paX[JaHCKOT0, aIMHHUCTPAaTUBHOIO, TPYHOBOIrO, GIOPKETHOTO
3aKOHOJIaTeNIbCTBA;

- ITonutukoi, Muccueit, Llensamu, JloktpuHod u KoHuenuueir B obnactu
KauectBa, ctagaapramu ['OCT P UCO cepuu 9000;

- IIpaBUJIAMH 110 OXpaHe Tpya U 0KapHOU 0€301MacHOCTH;

- HactosAwuM [lonoxeHnem.

2 OcHOBHBIE 3a1a4U

2.1 OCHOBHBIMH LIEJISIMH SBJISIIOTCH:

2.1.1 IIpoBeneHne KOMILIEKCa MEPOIIPUATHH IO 3aKJIIOYSHHIO TOTOBOPOB Ha
OKa3aHUe YHUBEPCUTETOM IUIATHBIX 00pa30BaTEIbHBIX YCIIYT;

2.1.2 OGecrieueHne pa3BUTHS MaTepHATbHO-TEXHHUECKOM Gasbl YHHBEPCH-
TeTa.

2.2 OCHOBHBIMHU 3aJ1a4aMH SIBJISIIOTCS:

2.2.1 Opranusanus ¥ KOOpIHHAIUS paboThl [0 3aKIIOYEHUIO JOTOBOPOB C
bu3MYecKUMH JTHIIAMH Ha OKa3zaHHe YHUBEPCHTETOM ILIATHBEIX 00pa3oBaTelbHBIX
YCIYT 1O IPOrpaMMaM CpPeIHEero NpodecCHOHAIBHOIO U BBICLIEr0 O0pa30BaHHUS
(bakanaBpuaTa, MaruCTpaTyphl U aCIIUPAHTYPHI);

2.2.2 YyacTre B KOHKYpPCHBIX IIPOLielypax Ha MpaBO OKa3aHUs Y HHBEPCHTE-
TOM IUIATHBIX 00pa30BaTeIbHbIX yCIYyT N0 MHPOKOMY CIIEKTPY HalpaBJIeHHUi MOA-
TOTOBKH 10 IIPOrpaMMaM JOIOIHUTENBHOTO MPOGheCCUOHATIEHOIO 00pa30BaHuS;

2.2.3 IIpoBeneHHe IOJNHOrO LMKJIAa MPOLEAYpP 3aKyNKH TOBapoB, paboT,
YCIYT IUIs HyXJ Y HUBEPCUTETA 33 CUET CPEeJICTB CYOCHAHUI Ha BEIIIOJIHEHHE IOCy-
JApCTBEHHOIO 3aJaHUS U 3@ CYET CPEJICTB OT NMPUHOCSIIEN TOXO AESTETLHOCTH.



3 OyHKIUH

3.1 CompoBoxaeHre TOTOBOPHOM pabOThI B 00IaCTH OKa3aHUS Y HHUBEPCH-
TETOM IUIaTHBIX 00pa30BaTEIbHBIX YCIIYT.

3.2 ConpoBoKaeHHE 3aKyTIOYHOM A€ATEIbHOCTH Y HUBEPCUTETA.

3.3 Opranuzaius oOyueHUS M MOBBIIIEHHE KBAIU(DUKAIMK COTPYIHUKOB
VrpaBieHus Mo OCHOBHEIM HAIIPABIEHUSIM paGOTEL

3.5 Pa3paboTka JIOKaJbHBIX HOPMATHUBHBIX aKTOB II0 HANPaBJICHHIO [es-
TEJIbHOCTH Y TIPaBJICHUS.

3.6 IlpoBeneHue BHYTPEHHUX ayJWTOB IO BBINOJHEHHIO LieleH M 3a1ad

YnpaBneHusl.

4. OpraHu3alluiOHHAsI CTPYKTYpPa U OpraHu3anusi padoThl
4.1 Opranu3anHoHHAsi CTPYKTYpa YnpasJieHHs

B cocraB YnpaBneHus BXOAAT:
4.1.1 KoHTpakTHas cimyx0a.
4.1.2 Oten MaTepHaIbHO-TEXHUUECKOTO CHA0KEeHHUS.

4.2 Opranuszanus padoThbl

4.2.1 YopaBneHue OCyIIeCTBIISET CBOIO pabOTy Ha IJIAaHOBOU OCHOBE.

4.2.2 ]Jlns BBIOJIHEHUS CBOUX LIEJNEW U 3a1a4 YIPaBIE€HUE U OCYLIECTBIAET
CIIEIYIOIINE MEPOIIPUATHUSA:

4.2.2.1 Paszpabotka IlonoxxeHuss o 3aKylke Ans Lejed 3aKyloK 3a Cuer
CPEeJIICTB OT NMPUHOCSIIEN JOXO0 AESITEIbHOCTH.

4.2.2.2 ®opmupoBanue B Enunoin MupopmanronHon Cucreme B ciepe 3a-
kynok (nanee — EVIC) nnana 3akynok M miaHa-rpaguka 3aKynok TOBapoB pabor,
YCIIyT Ha ouepeqHON (pUHAHCOBBIN o U MOCIEAYIOIIHe ITEPUOIBl HA OCHOBAHUU
3asBOK, IIOCTYIIUBIINX OT CTPYKTYPHBIX IIOApa3ieIeHHU Y HUBEpCUTETA.

4.2.2.3 Benenue peectpoB 3aKynok 1no 44-O3 u 223-03.

4.2.2.4 OcymectBinenue cOopa ¥ aHaNIM3a IIEHOBOW WH(MOPMAIMHK IS Ieei
bopMHpoBaHUs HAYAIBPHOM MaKCHMaJIbHOM LIEHBI KOHTpaKTa / IoroBopa IpH Ipo-
BEJICHUU KOHKYPCHBIX IIPOLIENYP 3aKyIIKH.



4.2.2.5 ®opmuposanue B EVIC u3BelleHH U JOKYMEHTAIHU O 3aKyIKE TO-
BapoB, paboT, yCIyr Ha OCHOBAHMH TEXHHUYECKOTO 3aJaHusd, MPEeIOCTaBICHHOIO
MHHUIHATOPOM 3aKyNKHU (pyKOBOAHMTENIEM CTPYKTYPHOTO MOIpasfieieHus: Y HUBEp-
CUTETA).

4.2.2.6 TIpoBeneHue 3acelanuil 3aKylOYHOH KOMHCCHM U (OpPMHUPOBaHKE B
EVIC npoTOKOJIOB MO/BEIEH)s UTOrOB 3aKyIIKH TOBapoB, paboT, yCIyr s HYX
VYHuBepcuTeTa.

4.2.2.7 Peructpanusi KoHTpakToB u noroopos B EMIC.

4.2.2.8 OpraHu3anys HeloCpeACTBEHHOIO B3aUMOJCHCTBYSA C IOCTaBLINKa-
MH [UIS Tiesielt oOecrieueHus pa3BUTHUS MaTepUabHO-TEXHUYECKOH 0a3el YHHUBEP-
cutera (0 KOHTPAKTaM U JOrOBOpaM, JJs KOTOPBIX 3aKOHOJATENbCTBOM IIPENdy-
CMOTpEeHa BO3MOXXHOCTh HE BHOCUTDH CBEJICHUS B EUC).

4.2.2.9 Pa3meleHue cBeleHUH 00 HMCIIOJIHEHUU KOHTPAKTOB M JOrOBOPOB,
0T4éTOB 006 MCIIOJHEHUH KOHTPAKTOB, SKCIIEPTHBIX 3aK/IIOYEHHH B COOTBETCTBHU C
TpeOOBaHMAMHU 3aKOHOATEIbCTRA.

4.2.2.10 ®opmupoBaHHe OTYETOB O 3aKyINKaX y CyOBEKTOB Majoro mpen-
PUHAMATENTBCTBA U COLUATHFHO-OPMEHTUPOBAHHBIX HEKOMMEPYECKHX OpraHu3a-
IIHi, eXXeMecSYHbIX OTYETOB O 3aKyIKax 3a CUET CPEACTB OT INPHHOCSIICH T0XOX
HeATEeIbHOCTH (¢ YI€TOM MH(pOpPMALUH, IPeJOCTaBIsIeMON puranaMiu Y HUBEpCHU-
TETA).

4.2.2.11 Opranu3zanys B3aUMOJIEHUCTBHS (B TOM 4HCIe GOPMHUPOBaHKE OTBE-
TOB Ha 3allPOChl) ¢ KOHTPOJIUPYIOIUMH OpraHaMH II0 OTAETIbHBIM acleKTaM 3aKy-
MIOYHOU JEATEIbHOCTH.

4.2.2.12 Perucrtpauusi DOrOBOPOB Ha OKa3aHHWE YHHBEPCHTETOM IUIATHBIX
o0pa3oBaTeIbHBIX YCIIYT.

4.2.2.13 TIpencrasnenue OI'Y umenu W.C. TypreHeBa Ha KOH(EPEHUUAX U
ceMMHapax BCeX YPOBHEH [0 HalpaBJIeHHs M paboThl YIIpaBieHus.

4.2.2.14 CBoeBpeMeHHOE TPeJIOCTaBIEHHE OTYETOB O CBOEW NEATEIBHOCTH
JUPEKTOPY JelapTaMEeHTa.

4.3 OTBeTCTBEHHOCTh PYKOBOACTBA H COTPYAHHKOB Y NIpaBJIeHHsA

4.3.1 OTBETCTBEHHOCTD 3a BBIIOJHEHHUE BO3JIO0KECHHBIX Ha YIIPAaBJICHUC 3a-
na4 v GYHKIUN HeceT HadyalbHUK YIIPaBJIEeHUS.

4.3.2 OTBETCTBEHHOCTh COTPYAHUKOB YIIPaBJIEHHUS 3a BBIIOJIHEHUE 3aKperl-
JIEHHBIX 32 HUMH (YHKLHUH ONpeneseTcs 0/DKHOCTHBIMU HHCTPYKIUAMH.

4.3.3 Bce coTpyIHUKH YIpaBleHHs HECYT OTBETCTBEHHOCTD 32 BBIIIOJHEHHE
TpeOOBaHN! KOH(QHACHUHAILHOCTH HHGopMauuH, nomxydeHHod B OI'Y umeHu
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N.C. TypreneBa B paMKax OCYILECTBJIEHHS UMM CBOeH IpodeccHOHAIbHOH nes-
TEJIBHOCTH, B TOM YHCJIE 32 HEJONYLIEHWE HECAHKIMOHUPOBAHHOIO pacIpoCTpa-
HEHHS TOKYMEHTOB YIIpaBJeHUs.

4.3.4 HavyanbHUK YTpaBlI€HUS HECET OTBETCTBEHHOCTh B COOTBETCTBHHU C
NeHCTBYIONINM 3aKoHoAaTeNnbcTBOM Poccutickoit @enepanum 3a:

- HeucCroJiHeHue U (W) HeHaJyIexallee HUCIIOJTHeHUEe BO3JIOKEHHBIX JOJIK-
HOCTHBIX O0SI3aHHOCTEN;

- HecoOMoeHre TPYAOBOM U (UJIM) UCTIONHUTENBCKOW AUCLUIUIMHEL, TpU-
YHHeHUe yiiep6a Y HUBEPCUTETY:;

- HECBOEBpPEMEHHOE U (WJIM) HETOYHOE UCIIOJHEHUE MPUKA30B U pacropsiKe-
HUH pyKOBOZACTBa Y HUBEPCUTETA,

- HENOJEP)KaHUE NUCLUIUIMHEI U JOJDKHOTO MOPAIbHO-IICUXOIOTHYECKOr0
KJIUMaTa B KOJUIEKTUBE Y [IpaBJICHHUS;

- Hepa3paboTKy, HEYNOPAIOYCHUE, HEAKTyaTu3allii0 i HEBHEIPEHHE TOKY-
MeHTOoB CMK, 3aKperieHHbIX 3a YIIpaBiIcHUEM;

- HecoOmonenue TpeboBanuii fokyMmeHToB CMK;

- HeoOecneyeHne KOHTPoJIs 3a pyHkuuonuposanuem CMK B Yipasienuu;

- HeolOecrieyeHHe COXPAaHHOCTU IepelaHHOTO YIPaBIEHUIO TEXHUYECKOrO
00opyaOoBaHHA U APYTUX MaTepUAJIbHBIX LICHHOCTEH;

- HecoOJIoZeHHEe MOJIOKeHUH YcTaBa YHuUBepcuTeTa, [IpaBuin BHyTpeHHEro
TPYAOBOrO pacropsiaka, HOKHOCTHONH HHCTPYKLHH, JIOKAJIBHBIX HOPMAaTHUBHBIX
aKTOB Y HUBEPCHUTETA.

S IlepeyeHb JOKYMEHTOB, 3anHceill 1 JAHHBIX M0 KAYeCTBY

5.1 Homenknarypa nen.

52IT0TY  «O6 YmpaBneHUH COIIPOBOXKAECHUS TOTOBOPOB U 3aKyIIOK).

5.3 Ilonutuka, Muccus, Bunenue, Lenn, Konuenuus u Jokrpuna, Ctpare-
rudeckui mian passutus OI'Y um. W.C. Typrenesa B 061acTu KadecTsa, LeJIH pa-
60THI YIIpaBneHusi, B TOM YHCJe B 00JIaCTH KauecTBa.

5.4 IoXHOCTHBIE HHCTPYKLUUU pabOTHHUKOB.

5.5 JIOKyMEHTEI 110 IUIAaHUPOBAHUIO AEATEIBHOCTH Y IPABJICHUS.

5.6 JIOKyMEHTBI 110 OTYETHOCTH Y IPaBJICHU.

5.7 IlepedyeHpr HOPMaTHBHOM M TEXHHYECKOH AOKyMEHTAllMX U COOCTBEHHO
JNOKyMEHTAIIHSL.

5.8 IlepedeHb BUIOB 3alMCeil U JaHHBIX 110 Ka4eCTBY YTpaBlIEHUS U COO-
CTBEHHO 3aIlCH 1 JJaHHBIE.



5.9 Ilepeuenb 060PyAOBAHUS.

5.10 PesynbraTel BHyTpeHHMX M BHemHHX ayauroB CMK u mpoBeneHus
KOPPEKTHPYIOIIUX U MPeIyIPEeKIA0IIIX JeHCTBUH.

5.11 TlepeyeHb MCMONB3YEMOTO JIHLEH3HOHHOTO IPOrPaMMHOr0 obecreye-
HUS (TIPY HAJTMYUN).

6 BzaumooTHOIIEHHUS, CBSI3H

6.1 VipapieHue IpHUHAMAET K HCIONHEHUIO B YaCTH, KACalOIIEHCs ero Jies-
TeNBHOCTH, BCe NPUKa3bl, pemenus u pacrnopsbkenus mo OI'Y umenu WU.C. Typre-
HEBa.

6.2 YmpaBiieHHE B3aUMOACHCTBYET C:

- PEKTOPOM U MPOPEKTOpaMU Y HUBEPCHUTETA,

- Y4E€HBIM COBETOM Y HUBEPCHUTETA,

- KoopauHaimOHHBIM COBETOM I10 KQ4eCTBY,

- yIIpaBiIeHUSAMH U OTACIaMU Y HUBEPCUTETA,

- IpO()COFO3HBIM KOMUTETOM IperoiaBaTeel i COTPYAHUKOB Y HUBEPCUTETA.

COI'JTACOBAHO:

Hupextop [enaprameHTa =

yIpaBl€HHUs AeIaMU U 5

KOHKYPCHBIX IIPOLIEYpP Z C.A. Arynos
==

HavanpHuk I1Y - - - T.A. EparoBa

Hauansauk YKCP - Z ;// ;! Topraues

Jupextop LIMKO | A.®. Kynakos

OTBeTCTBEHHBIH 3a pa3paboTKy:

HauansHuk YipasineHus

COTIPOBOXKACHHUS /
ZOTOBOPOB H 3aKYIIOK F —— A.B. CriupuzoHoB

Jucer PeruCcTrpanuM H3MEeHeHHUH
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