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1 O0mue nos1oKeHus

1.1 YnpaBnenue uHGOpMaLMOHHON MOTUTUKHU (Haniee - YrpaBiaeHUeE) siBIIs-
eTcsl CTPYKTYpPHBIM MOJpa3fesieHreM (eaepalbHOr0 rocyJ1apCTBEHHOTO OOKeT-
HOro 00pa30BaTeIBLHOTO YUpeXKJIeHHs! Bbicliero odpa3zoBanus «OpioOBCKUN TocCy-
napcrBeHHbl YHuBepcutrer uMeHnun WM.C. Typrenesa» (manee — OI'Y um. U.C.
Typrenesa, Y HUBEpCHUTET).

1.2 Ob6nacThio AesATeNbHOCTH YTIpaBIeHUS SIBISIETCS pa3paboTKa U peanusa-
nusi “HPOPMALMOHHON TMOJUTUKU 110 (GOPMHUPOBAHUIO MUMHUKA YHHUBEPCUTETA,
CBSI3b ¢ OOLIECTBEHHOCTBIO U CpeACcTBaMM MH(pOpMauuu, HHDOpMAIMOHHOE 00ec-
MeYeHUe BCeX BUAOB J€ATEIbHOCTH Y HUBEPCUTETA.

1.3 Obuiee pykoBOACTBO YIpaBi€HHEM OCYLIECTBISIET AUPEKTOpP Aerapra-
MEHTa BHYTPEHHEro aJIMMHUCTPATUBHOTO KOHTPOJIS (nasiee - aenaprameHnTt). Orie-
pPaTUBHOE PYKOBOJACTBO OCYILIECTBJISET HAYAJIbHUK Y IIPaBJIEHHUS.

1.4 PykoBoautens YmpaBieHUs HazHavaeTcsl Ha JODKHOCTh M OCBOOOXK/Ia-
eTCsl OT Hee NNPUKA30M PeKTOopa IO MPeANI0KEeHHUIO IUPEKTOopa JAernapTaMeHTa.

1.5 PykoBoauTenb CTPYKTYPHOIO MOJApa3/ielieHds 10/DKeH HUMETh BBICIIIEe
npogeccroHaibHOe 00pazoBaHKe MO CreuanbHOCTH «[ ocyaapcTBeHHOE ¥ MYHU-
LHIaJIbHOE yNpaBieHue», «MeHeKMeHT», «YTpaBleHHe MepCOHAIOM» U CTax
paboTel He MeHee 3 JIeT WM Bbiclee NMpodeccHoHaNbHOe 00pa3oBaHKUEe U JIOMOJI-
HHUTEJIbHOE NpodeccuoHanbHoe obpa3oBaHue B 00J1aCTH roCyAapCTBEHHOTO U MY-

HHUIMIIAJIGHOIO yIIPaBJIEHHUs, MEHEPKMEHTa U SKOHOMUKHU U CTaX paboOThl HE Me-
Hee 3 JIeT.




1.6 YnpasrieHue co3iaercs, peopraHu3yercss U JUKBUAUPYETCS MPUKa30M

pektopa OI'Y um. U.C. Typrenesa.

1.7 B cBOEH neaTensHOCTH Y IpaBIeHUe pyKOBOJACTBYETCS:

- NEUCTBYIOLIHUM 3aKOHOJATEJIbCTBOM U APYTHMMHU HOPMAaTHBHO-IIPaBOBBIMHU
aktaMu Poccuiickoit denepauuu;

- NPUOPUTETHBIMH HaMpaBIEHUSIMH pa3BUTUs 00pa30BaTE/IbHOW CHCTEMBI
Poccuiickoit @enepauuu, [Iporpammoit pazsutust OI'Y umenu WU.C. Typrenesa;

- YcraBom OI'Y umenu U.C. Typrenesa;

- TEKyLIEH MOJUTHUKON pyKOBOACTBA Y HUBEpCUTETa B 00JacTH HHGOPMAILIU-
OHHO-UMHIKE€BOH MOJIMTHKH, JOKAJBHBIMU HOpMaTHUBHBIMU akTamu OI'Y umeHun
N.C. Typrenesa, npukazamMy U paclopsHKEHUSIMU peKTOpa Y HUBEPCUTETA,

- TpaXXAAHCKHUM, aIMUHUCTPATUBHBIM, TPYAOBBIM, OIO/KETHBIM 3aKOHOMa-
TEIBCTBOM,;

- Ilonutukon, Muccueit, Lenamu, Toxtpunoit nu Konuenuuei B oGnactu
kauecTBa, ctavgaptamu ['OCT P MCO cepuu 9000;

- IpaBUJIaMHU 110 OXPaHEe TPY/a U [105KapHOU 0e30MacHOCTH;

- HacTtosiuM [losnoxxeHunem.

2 OcCHOBHbIE 321a4M

2.1 OCHOBHBIMH LIENSIMU SIBJISIIOTCS:

2.1 KoopauHanys, rosblleHHe KadyecTBa U pa3BuTHe AestenpHocTH OI'Y
umenu M.C. Typrenesa, 1o cieayoumm HanpapaeHUAM paboThl:

- TIpoBejieHHe MH(OPMALMOHHON MOJUTUKHY YHHBEPCUTETA, CIIOCOOCTRBYIO-
el GOpMUPOBAHHUIO MO3UTUBHOTO OOLIECTBEHHOIO MHEHHUS O €ro JAeATeIbHOCTH B
Poccum u 3a pyOexom;

- CBSI3b CO CpeJCcTBaM MaccoBoi uMH(opManuu (ganee — CMHU), dopmupyro-
IMMH OOLIECTBEHHOE MHEHUE 00 Y HUBEPCUTETE;

- obecnieuenyie MHGQOPMALMOHHON OTKPLITOCTH YHHUBEPCUTETA TOCPENCTBOM
OIEPAaTUBHOTO MPEIOCTABIEHHS UHPOPMALIMK 00 ero AesTeIbHOCTH POCCHMCKHM U
3apybexupiM CMU, opranu3zanusm, KOJUIEKTUBY Y HUBEPCUTETA,

- KOOpAMHAUUs ¥ MH(OPMALUOHHOE CONMPOBOXKIACHUE y4eGHOM, Hay4HOMH,
BOCITUTATEILHOM, COLUANbHOM, KYJIbTYPHOU, CIOPTHBHOM U WHOH AESATENBHOCTU
YHuBepcurera.

- perynsipHoe oOHOBjIeHUs MHGbOPMALMK Ha odUUMATLHOM caiite YHUBEp-
CUTeTA.



2.2 OCHOBHBIMH 3a7a4aMu SIBJISIOTCS

2.2.1 Opranuzanus 3PeKTUBHOTO B3aUMOJEHCTBUS PYKOBOJACTBA Y HUBEP-
CHUTETa CO CPeACTBAMHM MaccoBOW MH(GOPMAIMKU peruoHaIbHOrO, GeaepalbHOro M
MEXIyHapOIHOTO YPOBHSI.

2.2.2. Opranuzauusi 3¢HEeKTHBHOIO UHPOPMAIUOHHOIO B3aUMOIEHCTBHS
MEX]ly CTPYKTYPHBIMU MOApa3/ieJeHUsIMU Y HUBEPCUTETA.

2.2.3 OcyuiecTBlI€HHE OCTOSIHHOIO MOHUTOPUHIA U aHa/In3a UHPOPMAIHH
B CMMU no BorpocaM oOpa3zoBaresibHOW, HAYYHON W COLUaIbHO-BOCITMTATEIbHOM
NesITeIbHOCTH Y HUBEpCUTETA.

2.2.4 DddexTrBHOE U CKOOPAUHUPOBAHHOE HCIIOJIb30BaHHWE HHPOPMAIIHOH-
HBIX ¥ KOMMYHUKATUBHBIX PECYpPCOB CTPYKTYPHBIX IOJpa3/iejieHuil Y HUBEpCUTe-
Ta.

2.2.5 Opranusanus cucTeMbl HHPOPMALMOHHOM MOJTUTUKUA Y HUBEpCUTETA:

- BBIXOJl HA MEX/yHApOAHBIH ypOBEHb B 001aCTH MHPOPMAIIMOHHOM MOJIH-
THKH U KOMMYHHUKAIITAOHHBIX TEXHOJIOTHH;

- OpraHu3aunusi U NnpoBeJeHHe O0yUYeHHUsl COTPYAHUKOB YHHUBEPCUTETA KOM-
MYHUKAIIMOHHBIM TEXHOJIOTHSIM, a TalkKe Npe/loCTaBIeHHe KOHCYJIbTAllMOHHBIX

YCIIyT.

3 OyHKUUHU

3.1 Co3gaHue cucTeMbl MPOABHKEHMS MMUDKa YHHUBEPCUTETAa B PErHO-
HaJIbHBIX, (penepanbHbIX U 3apyOexxHbix CMIM i Bcex 0OIIEeCTBEHHBIX ayIUTO-
925078

3.2 CosepiieHCTBOBaHHE HH(MOPMALIMOHHBIX KOMMYHHUKALUN YHUBEPCUTETA
C UCIIOJIb30BAaHUEM COBPEMEHHBIX CPE/ICTB TEJIEKOMMYHHUKAIIUH.

3.3 Opranuszauus o0y4eHHs U MOBBIILICHHE KBaTU(HUKALKWK COTPYIHUKOB
YnpasieHus 10 OCHOBHBIM HarlpaBieHHUsIM paboThl.

3.5 PaspaboTka JOKaJbHBIX HOPMATHBHBIX aKTOB [0 HANpPaBJIEHHUIO Mes-
TEJIBHOCTU Y TIpaBlICHHUS.

4. OpraHu3auMoOHHAs CTPYKTYPa M Opranu3anusi padorbl

4.1 Opranu3auHoHHast CTPYKTYpa YnpasJ/ieHusi




B coctaB YnpaBneHus BXOIAT:

4.1.1 Otnen npecc-cayxObl.

4.1.2 AIMUAHHCTpALHS JICKTPOHHBIX UH(MOPMALILOHHBIX PECYPCOB.
4.1.3 Pegakuusi razeTbl Y HUBEPCUTETA.

4.2 Opranusauus paéoTbl

4.2.1 YnpaBijieHH€e OCYILIECTBISET CBOIO pabOTy Ha OCHOBE r'OJ0BOT0 IIaHa.

4.2.2 JIns BBITIOJHEHUSl CBOMX LIeJIEH W 3a1a4 YNpaBleHUEe U OCYLIECTBIAET
clenyole MePOIPUSATHSA:

4.2.2.1 Pa3zpaOatbiBaeT cTpaTeruio peajiu3alluy Lejied U 3amnay AesTelIbHO-
CTH YTpaBiieHUs Ha y4eOHbII roJ U Ha NEPCIIEKTUBY.

4.2.2.2 PazpabarrpiBaer miaH AesTeNbHOCTH YIPaBIEHHs B COOTBETCTBUU CO
CTpaTeruyeckUM U TEeKYILHUMHU (KaleHJapHbIMU) LIeJIIMH, 10 KOHKPETHBIM Halpas-
JIEHUSM  TOBBILIEHUS HMHPOPMALMOHHO-UMUXKEBON MOJUTHUKHU AESITENBHOCTH
YHHBEpPCUTETA.

4.2.2.3 OcyuwectsisieT cobop HHPOpMaUMH, JOKYMEHTOB, MaTepHalioB, He-
00XOMMBIX JJ1s1 BBIOJHEHHUS COOTBETCTBYIOLIMX MEPONPUSTUH, 3asiBOK, JOTOBO-
pOB, YCJYT, MpeACTaBAEHUSI HH(POPMALUU O NEATEIbHOCTH CTPYKTYPHBIX MOApa3-
JeJNieHHHd YHUBEpPCUTETA, He SIBISIOLMMUCS KOH(DUACHLMAIBHBIMU UM COCTaBJIs-
IOLLMMH KOMMEPYECKYIO TalHY.

4.2.2.4 BpiOupaeTr npu UCHOJHEHUU NpodhecCUOHABHBIX 0043aHHOCTEH Me-
TOJBI U CpeAcTBa cOopa, aHau3a U NpecTaBileHus: HHQOopMaluy.

4.2.2.5 OcywecTBisieT UHYOPMALIMOHHOE COMPOBOXKACHUE MEPOIPUSATHUH,
OpraHU3yeMbIX CTPYKTYPHBIMU NOAPA3CIIEHUAMM.

4.2.2.6 PaspabaTbiBaeT M npeaslaraeT pyKOBOJAWUTEIIO YHUBEPCHUTETa, a
TaK)Xe€ pyKOBOJHMTEJSIM CTPYKTYPHBIX MOJApa3fielIeHUH YHHUBEPCUTETA PEKOMEH1a-
MU 110 BOMNPOCaM peain3aluy MUHPOPMALIMOHHOM MOJUTUKHY.

4.2.2.7 Tlony4yaer 1OKyMEHTbl U HH(OPMALHIO IUIsl pabOThI 1O BHEAPEHHUIO U
COBEPIIEHCTBOBAHUIO CHCTEMbI MH(MOPMALUOHHON TMOJUTHUKH OT BCEX CTPYKTYp-
HBIX MOApa3JeNeHUH YHHUBepcUTeTa, He ABJsIOLIMECs] KOH(GUAEHINANbHBIMA WK
COCTaBJIIOILIMMU KOMMEPUECKYIO TaliHY.

4.2.2.8 IlpoBOANT aHAIN3 U OLEHKY JICSTEIbHOCTH CTPYKTYPHBIX MOApa3ie-
JEHUH YTIpaBiaeHusi B 006;1acTH HHOOPMALIMOHHOMN MOJHUTHKH.
4.2.2.9 Ocy1uecTB/s€T NOBBILIEHHs KBaTU(UKALUK COTPYIHUKOB YIIpaBie-

HUs.




4.2.2.10 IIpoBoouT He pexxke OJHOTO pa3a B MECAL 3aceaHue C PaccMoTpe-
HHEM Ha HUX B MJIAHOBOM TOPSIAKE TEKYLIMX M IepClIeKTUBHbIX BONPOCOB HHDOP-
MAaIMOHHOH MMOJIUTHKH, OTpakatolliell 1eATebHOCTh 10 BCEM HalpaBlIEeHUsAM Jes-
TENBHOCTH Y HUBEpPCUTETA.

4.2.2.11 TlpoBoaut paboTy No Pa3zBUTHIO, MOAECPHU3ALMH U YKPEIUIEHUIO
CBOEH MaTepHalIbHO-TEXHUUYECKON 0a3bl ¢ LeJblo MOBbIEHUS 3QPEKTUBHOCTH pa-
00THl YripaBieHHs.

4.2.2.12 TlpencraBasier OI'Y nmenn U.C. TypreHeBa Ha KOH]epeHLHUIX U
CeMHHapax BCeX YpOBHEH N0 TeMaTuKe paboThl YIpaBieHus.

4.2.2.13 Hanpagnser (npy He0OXOAMMOCTH) B COCTaB pa3iu4HbIX pabouux,
aHAIMTUYECKUX, IKCIIEPTHBIX TPYNI COTPYAHUKOB Y IPABJIEHHUS.

4.2.2.14 CBOeBpeMEHHO OTYMTHIBATBCS O CBOEH NEATEIBHOCTH Nepen Iu-
pekTopoM [lenapTameHTa BHYTPEHHEI0 aAMUHUCTPATUBHOIO KOHTPOJIS

4.3 OTBEeTCTBEHHOCTH PYKOBOACTBA H COTPYAHHKOB Y NpaBjeHHs

4.3.1 OTBETCTBEHHOCTH 3a BBINMOJHEHHE BO3JOXKEHHBIX Ha YTMpaBlieHHE 3a-
nay u GyHKUMH HeCceT HayallbHUK Y IIpaBieHuUs.

4.3.2 OTBETCTBEHHOCTh COTPYAHHUKOB Y paBJIeHHUs 3a BBIMOJHEHHUE 3aKper-
JICHHBIX 3a HUMHU GYHKLUHH onpenessieTcs: JOKHOCTHBIMU UHCTPYKLIHUSMH.

4.3.3 Bce coTpynHUKU YNpaBieHUs] HECYT OTBETCTBEHHOCTD 32 BHIMTOJTHEHHE
TpeboBaHuil KoHGMUASHIMATBLHOCTH HHboOpMalnuu, nojgyueHHod B OI'Y umeHu
N.C. TypreHeBa B paMKax OCYLUECTBJIEHHSI UMHU CBOEH IMpOPeCCUOHATIBLHON nes-
TEJIBHOCTH, B TOM 4YHCJI€ 3a HENOMyLICHHE HECAHKLMOHHWPOBAHHOIO pacrnpocrtpa-
HEHHUs JOKyMEHTOB Y IIpaBileHHUs.

4.3.4 HavanpHuK YTpaBieHUs] HECET OTBETCTBEHHOCTb B COOTBETCTBHH C
JefCTBYIOIIMM 3aKoHOoAaTenbcTBOM Poccuiickoit denepaunu 3a:

- HEHCIIOIHEHHWE U (WIIM) HeHaJUiexKallee UCTIOJHEHHE BO3JIOXKEHHBIX JOJIXK-
HOCTHBIX 00S3aHHOCTEMH;

- HecoOI0AeHNHe TPYJOBOH W (MJIM) UCIOJHUTENbCKON AUCLHUIUIMHBI, MPHU-
YUHEHHE yiiepOa Y HUBEPCUTETY;

- HECBOEBPEMEHHOE U (MJIM) HETOYHOE UCIOJIHEHHE IPUKA30B U Pacropsuke-
HUH pyKOBOACTBA Y HUBEPCHUTETA,

- He pa3paboTKy, He yNopsAovYeHHe, He aKTyalu3aluio U He BHEApPEHUE 10-
xymentoB CMK, 3akpenyeHHbix 3a YipaBieHueM;

- HecoOmoaeHue TpeboBaHuit fokymentoB CMK;

- HeobecneueHue KOHTpous 3a pyHKuuonuposannuem CMK B Ynipasnenun;




- HeoOecleyeHWe COXPaHHOCTH MNepelaHHOro YNPaBJICHUIO TEXHHUYECKOIO
000pyIOBaHUs U JPYTUX MaTepUaslbHbIX HEHHOCTEH;

- HecoOmrofieHHe NOJIOXKEHUH YcraBa YHuUBepcuTeTa, [IpaBruin BHyTpEeHHETO
TPYAOBOIO pacnopsika, AOJKHOCTHOM HHCTPYKLHMH, JIOKATbHBIX HOPMAaTHBHBIX
aKTOB Y HHBEPCHUTETA.

S IlepeyeHb JOKYMEHTOB, 3aNMCeil U JAHHBIX 110 KA4€CTBY

5.1 Homenknarypa nein.

52 II OI'Y 74-02-01-2016 «OO6 VYnpasneHun HHGHOPMALIMOHHOM
TIOJIUTUKKY.

5.3 Tlonutuka, Muccus, Bupenue, lLlenu, Konuenuus u JlokTpuHa,
Crparernueckuii naad pasButust OI'Y um. M.C. TypreHneBa B 00yacT KavecTsa,
nenu paboTsl YnpaBieHus, B TOM yucie B 00JaCTH KayecTBa.

5.4 JIomXHOCTHBIE UHCTPYKLIUHU PaOOTHUKOB.

5.5 JIOKYMEHTBI 10 [JIAHUPOBAHUIO AESTEIBHOCTH Y IIPaBJICHHS.

5.6 JIoKyMEHTBI I10 OTYETHOCTH Y NTpaBJIeHUS.

5.7 IlepeyeHb HOPMATUBHON M TEXHUYECKOW TOKYMEHTAIlUH

5.8 IlepevyeHb BUIOB 3aNKcel U JaHHBIX [0 KQUeCTBY Y IIpaBfieHUs

5.9. 3anKcu U AaHHBIE IO KAYeCTBY Y NpaBJieHUs

5.10. HopmatuBHas ¥ TeXHAYECKas JOKYMEHTALINS;

5.11 Ilepeuenp 060pyA0BaHMUS.

5.12 Pe3ynbpTatel BHYTPEHHUX W BHEIIHUX ayauToB CMK

5.13  Tlepeuenb  HUCHOJAB3YEMOTO  JHMLEH3UMOHHOIO  IPOrpaMMHOI0
obecneyeHust (MpU HATUYHUH).




5.11 Ilepeyens KCIIONB3yEMOro JHMIEH3MOHHOIO MMPOrpaMMHOr0O obecreye-
HUS (TIPY HAJTMYHH).

6 BzaumooTHOIIEHNS, CBSI3H

6.1 YnpasneHue npuHUMaeT K UCIOJIHEHUIO B YaCTH, KacaloLIeics ero jaes-
TEJILHOCTH, BCe NpUKa3sbl, petenus U pacnopsokenus no OI'Y umenu U.C. Typre-
HeBa.

6.2 VYmpaBieHue B3aUMOJEUCTBYET C:

- PEKTOPOM U MPOPEKTOpaMU Y HUBEPCUTETA;

- HayyHno-mMeTogu4yeckuMm cOBETOM Y HUBEPCUTETA;

- KoopiuHaimoHHBIM COBETOM I10 KaueCTBY

- YueHbIM coBeTOM HHCTUTYTA ((akynpTeTa);

- Y4eOHO-METOAUYECKMMHU COBETaMH MHCTUTYTOB ((haKyJIbTETOB);

- IUPEKTOpaMH UHCTUTYTOB, IeKaHaMU (aKyJIbTETOB;

- YIIpaBJICHUSIMU U OT/E€NIaMU Y HUBEPCUTETA,;

- CHeHMaJuCTaMH MO y4eOHO — MeToaudeckoil pabore MHCTUTYTOB ((a-
KyJbTETOB);

- [IpernoJiaBaTeNis MU, HAyYHbIMH COTPYAHUKAMU U 00ydaronIMMKCs Y HUBEp-
CHUTETa;

- MpOo(COI03HBIM KOMUTETOM Npenojanaresieid u corpyaHukoB OI'Y umeHn
N.C. Typrenesa;

- npodcoro3HbIM kKomuTeroM ctyaertoB OI'Y umenu U.C. TypreHesa,;

- ayAUTOPaMHU.
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